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Da Nang, ngay A - thang ̂ nam 2019

THONG BAO
Mot so noi dung chuan bi cho nghi he 2019
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Thirc hien ke hoach hoat dong cua Truong nam 2019, de chuan bi tot cho 
hoat dong cua Truong truoc ky nghi he 2019, Hieu truong Truong thong bao mot 
so noi dung nhu sau:

1. Ve nghi he

- Doi vai giang vien: tu ngay 02 thang 7 den het thang 7 nam 2019;

- Doi voi hoc vien: tu ngay 01 thang 7 den het ngay 11 thang 8 nam 2019. 
Giao Phong Quan ly dao tao va nghien cuu khoa hoc pho bien toi tung lop va can 
cu de xay dung lich hoc tap sau he.

- Ve lich true he:

+ Doi voi lanh dao truong: Dong chi Nguyen Dinh Thuan, Hieu truong: tu 
ngay 02/7-10/7 va tu ngay 20/7 den ngay 30/7; dong chi Le Thi Mong Ha, Pho 
Hieu truong: tu ngay 11/7 den ngay 19/7.

+ Lanh dao cac phong, khoa phan cong lich true he va co nhiem vu chi dao, 
dieu hanh, xu ly cong viec cua phong, khoa trong thoi gian he, gui lich true cua 
phong, khoa ve Phong To chuc hanh chinh, thong tin, tu lieu de theo doi, bao cao 
Ban giam hieu truoc ngay 02 thang 7 nam 2019.

2. De chuan bi ban giao mat bang cac khoa phong phuc vu cho cong tac sua 
truong, de nghi cac khoa phong trien khai cac noi dung sau:

- Chuyen tam thoi dia diem lam viec cua cac khoa, phong theo phuong an
sau:

+ Phong Quan ly dao tao va nghien cun khoa hoc: Chuyen sang phong
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khach nha truong (gan Phong To chuc, hanh chinh, thong tin, tu lieu)

+ Khoa Xay dung Dang: Chuyen sang Phong giao ban

+ Khoa Ly luan co so va Khoa Nha nuoc va phap luat: Chuyen sang Phong 
Hoi thao.

- Cac khoa, phong chu dong phan cong giang vien dong goi, bao quan tai 
lieu, trang thiet bi, van phong pham trong qua trinh van chuyen va ban giao phong 
lam viec cho Phong To chuc, hanh chinh, thong tin, tu lieu (dong chi Pham Thanh 
Duy, chuyen vien) truoc ngay 02 thang 7 nam 2019.
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- Giao Phong To chuc hanh chinh, thong tin, tu lieu tiep nhan cac phong lam
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viec, to chuc viec van chuyen ban ghe, tu ra khoi cac phong de ban giao cho don vi 
thi cong truoc ngay 04 thang 7 nam 2019.

Ngoai nhiem vu duoc phan cong cu the trong thoi gian nghi he, khi co cong
r 9 9 t

viec dot xuat, quan trong Ban Giam hieu se thong bao cu the de can bo, vien chuc 
co mat va xu ly cong viec.
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Nhan dugc thong bao nay, de nghi cac khoa, phong khan truang trien 
khai thuc hien.

T/M HIEU TRl/ONG
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Noi nhan:
- Ban Giam hieu,
- Cac khoa, phong,
- Toan the VC, LD cua Truong,
- Trang TTDT,
- Luu:VT.

Le Thi Mong Ha


